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Referee Report Template		
Please note: One referee must be a current or recent supervisor (for example within the last 12 months) who can comment on the candidates work related skills and abilities, work performance and/or capacity to perform in the advertised role.
	Candidates full name:
	[bookmark: Text1]     

	Position applied for by candidate:
	     

	Referee name:
	[bookmark: Text2]     

	Referee’s job title:
	[bookmark: Text8]     

	Agency/Organisation
	[bookmark: Text10]     

	Phone Work / Mobile:
	[bookmark: Text9]     

	Email:
	     

	Have you supervised the candidate within the last 12 months
	     

	Relationship to candidate 
	[bookmark: Text3]     

	Length of relationship:
ie period you supervised applicant
	[bookmark: Text4]From:     /      /     	To:      /     /     

	Please note:   This report may be provided to the candidate.

	Overall Assessment: Based on direct job related experience, the candidate is:
Highly Suitable ☐           Suitable ☐               Not Suitable ☐  


When responding to the questions below, please frame the questions taking into account the specific duties of the advertised position.

	1. Criterion 1: (insert)


	     




	2. Criterion 2: (insert)


	     




	3. Criterion 3: (insert)


	     




	4. Criterion 5: (insert)


	     





	5. Criterion 6: (insert)


	     




Additional questions
	1. What are the candidate’s areas of strength? 
     

	2. We all have areas in which we could improve.  Where do you think the candidate could improve? 
     

	3. Can you describe the candidate’s personal integrity and conduct?

	4. In the last 12 months did you have any concerns with the candidate’s performance, behaviour or attendance?
If yes and where possible describe the pattern and or circumstances and comment on the candidates reliability .

	5. Are you aware of any formal disciplinary actions that have been taken against the candidate in the last twelve (12) months? If yes, please provide detail.
     

	6. If given the opportunity, would you re-employ the candidate?  Yes ☐    No  ☐     
     Why or why not?
     

	7. Do you have any other comments regarding the candidate’s performance and ability that will assist with assessing suitability for the role?
      






--------------------------------------
Signature
Click here to enter a date.
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